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PREFACE

This handbook is designed for students, parents, class and organization sponsors, coaches, school administrators, and bus drivers of Unified School District #399, Natoma, Kansas.


The information contained in this publication is directed to the purpose of promoting safety and efficiency in the operation of the transportation system of the school district.
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A.  REGULAR ROUTE TRANSPORTATION

The school district shall furnish transportation to all children residing in the district two and one-half miles or more from the attendance center.  Out of district students may be transported with arrangements made with the district. Pupils living between the city limits and the 2 1/2 mile minimum may be transported if pupils live on an established bus route and there is available seating on the bus.  

1.
Transportation Arrangements:


Parents or guardians wishing for their students to ride the route bus should contact the building secretaries at NES 785-885-4478 or NHS 785-885-4849.

2.
Pick-Up Times:


Pick-up times are established each year when the routes are reviewed.  Parents will be contacted by the route driver to establish pick-up times and make arrangements for the proper pick up place.  

3.
Inclement Weather:


When weather conditions are severe or severe weather conditions are threatening, the regular bus routes may not be run.  In these cases (when the buses cannot run), there will be no school.  When inclement weather conditions make it advisable, school closings will be announced via the school all-call system.  

4.
School Bus Loading Zone:

School buses will load and unload in front of the school buildings.  This area is well marked and vehicles other than school buses are not to enter this area during school hours.  The loading zone may be used for parking during evening events at school.

5.
Staying After School:


Occasionally, students are required to stay after school to make up work or for discipline reasons.  When this occurs with a student riding a route bus, parents will be notified one day in advance and the parents will be responsible to make special arrangements.

B.  PASSENGER CONDUCT


1.  All state laws shall be strictly enforced on all transportation.


2.  No unauthorized persons shall be transported on, nor drive, a school vehicle.


3.  Bus stop locations shall be placed in such a manner that a minimum of stops are required in any mile. Stops on busy roadways should be placed off the main traveled road where possible.  Bus drivers shall not wait an unnecessary length of time for students to reach the bus stop.


4.  Each child will be assigned a bus. This assignment is permanent and must be obeyed until changed by the school administration. Reassignment may be made from time to time if requested by the parent for justifiable reason or by the school administration when necessary to balance or eliminate overloading.


5.  Each bus stop is established by the administration in keeping with safety, loading and scheduling consideration. Students will load and discharge only on established routes. A minimum number of stops are established per route and will not be modified except by administrative action.


A note or phone call from parents will enable the driver to discharge the student at a different location if that location is on an established route.


6.  The bus driver is responsible for behavior of children on the bus. They must obey his/her requests at all times, in the interest of their own safety, and the safety of the other passengers. The bus drivers may, at their option, assign seats to riders whenever warranted. The bus driver is required to report violations of established rules and regulations to the school administration for appropriate action.


7.  All driving violations of rules of the road against school buses of Unified School District #399 by operators of motor vehicles will be reported immediately, by school bus drivers, to the director of transportation who in return will take the proper steps to resolve such violation.


8. School vehicles shall be treated with the same respect as other school property.


9. Where practical, elementary students shall be transported separately from secondary students, but in no case shall buses make double runs for this purpose only.


10.  An attempt shall be made to establish bus routes in such a manner that no bus is required to back up for a turn around at the end of a route.


11.  School vehicles shall not be used for private purposes.


12.  Attendance centers other than the one they are attending may be used as collection areas for students being transported.


13.  Students shall be required to maintain the same discipline rules as are required in the classroom.

BUS STOP


1.  Be on time. Schedules do not allow for waiting. Under normal conditions, the bus will not deviate more than five minutes from its regular time.


2.  Walk to stops facing traffic where there are no sidewalks.


3.  Wait off the roadway in a quiet, orderly manner. Respect other people's property.


4.  Remain off the road and do not attempt to board the bus until it comes to a complete stop.

Boarding the Bus

Wait for the driver's signal before crossing the street.  Stay at least 10 feet in front of the bus. Board in a quiet, orderly manner. Go to your seat as quickly and as quietly as possible without running or pushing.

Riding on the Bus

1.  Classroom conduct is expected on the school bus.


2.  Seat belts are to be worn in buses which provide seat belts.


3.  Remain seated while bus is in motion.


4.  Do not extend any part of the body or throw any object out of the bus window.


5.  Obtain permission from the bus driver before changing seats, and then only when the bus 
            
     has stopped.


6.  Loud talking, yelling or distracting noises are not permitted.


7.  Do not deface or damage bus. Do not leave trash or garbage on the bus. A student who 
    
     damages school property shall pay for it before he or she may ride again.


8.  Animals or insects, dead or alive, are not permitted on the bus without special permission.


9.  Place all musical instruments and other parcels under your seat.


10.  Fighting, scuffling or annoying other riders in any way is not permitted


11.  Smoking inside a bus is prohibited.


12.  Intoxicating liquor, alcohol, or illegal drugs shall not be consumed or carried in a bus.


13.  No weapons of any type shall be transported on a school bus.

Unloading

1.  Remain seated until the bus comes to a complete stop.


2.  Leave the bus quickly and quietly without crowding, shoving or pushing.


3.  In crossing the street, do so at least 10 feet in front of the bus. Wait until the driver signals 
          
     before crossing and then walk looking both ways before entering traffic lanes.


4.  Get off only at your regular stop unless permission has


     been given to exit at another.

C.  PRE-KINDERGARTEN TRANSPORTATION

USD #399 provides one pre-kindergarten session from 8:00 AM to 2:30 PM.  Pre-Kindergarten students needing transportation may ride the regular bus route to school.  USD #399 will provide transportation home after Pre-Kindergarten.

D.  TRANSPORTATION  FOR ACTIVITY TRIPS

All school sponsored student activities (athletics, speech & drama, music events, scholars bowls, FFA activities, class field trips and class parties out of town) that require transportation of students will be made in vehicles approved by the administrators of the school district.  Most activity trips will be taken in buses or in one of the suburbans owned by USD 399.

1.
Passenger Conduct on Activity Buses:

Requirements of students and adults riding on activity buses are the same as riding regular route buses (Part B, as well as the general rules and regulations governing student behavior at school).  Activity and educational trips in buses or other school vehicles shall be made only where necessary.  Students attending school sponsored activities away from our school will be required to travel in school vehicles.  The school district does not assume liability for those students who do not ride district provided transportation.

2.
Adult Sponsorship:

Every activity bus will have an adult sponsor in addition to the bus driver.  Adequate sponsors must accompany all activity  trips.   The  bus  driver   is  ultimately  responsible for maintaining proper discipline of students while they are being transported, but the driver should drive and the sponsor should see to maintaining proper student discipline.  Drivers should make the adult sponsor aware of any situation which could cause distraction of the driver and result in an unsafe condition.

3.  Special Conduct Requirements on Activity Buses:



Some activity trips may require a considerable amount of time to complete.  Unusual circumstances caused by the nature of the event require additional standards of personal behavior and patience.


a.  Food:  Food may be brought on board activity buses at the discretion of the sponsor (s)/ 


coach(s)/ administrator.  If snacks/lunches are allowed, it should be discussed ahead of 

time with students.  Particular attention must be given the use of gum and pop.  


Sunflower seeds are not allowed due to the cleanup time required.  Sponsors/Coaches 


are responsible for student cleanup before departure at each unloading stop.


b.  
Conversations:  Students should converse in normal conversational tone of voice.

4.
Pick-up and Returning of Students:

 No driver shall be requested to perform services or deviate from planned route, by a sponsor or supervisor which were not authorized by the unified office or the transportation director.

Students who participate in a school sponsored activity must be transported to and from the activity site in transportation provided by the school district.  An exception to this rule may be made by the activity sponsor to allow a student to be transported by the student's parents or guardian (brothers, sisters, other relatives or friends are not parents or legal guardians).  Arrangements for this exception must be made by actual personal contact between the parent and sponsor.  Any parent wishing to take another parent's child from activity buses to travel to non-school functions, must provide a written request from all parents involved.


Sponsors using the nine-passenger suburbans for transportation of students must be responsible to see that all passengers use seat belts.

E.  DISCIPLINARY ACTION

In the interest of safety, violators of the established rules and regulations will be subject to disciplinary action as outlined:


1.  First Report - Conference with the student(s).


2.  Second Report - Conference with the student(s)-Report will be sent to parents, and/or a telephone call to the parents. Possible disciplinary action by the bus supervisor--possible denial of bus service for 3 to 5 days.


3.  Third Report - Conference with the student(s) and parent(s), bus driver and building principal--denial of bus service for the remaining portion of the school year or an appropriate intermediate period.

2

